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1 BOBE/]

OBa KOPUCHMYKO yNaTCTBO Ce oAHecyBa Ha GYHKLMOHANIHOCTA 32 AUTUTANHO NOTNMLWYBake Ha npuaor Bo cuctemoT ,,EAHOLWANTEPCKU CUCTEM 3A PETUCTPALMIA HA TPTOBCKU
OPYLWTBA” Bo Microsoft Word 2007/2010 ¢opmar.
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2 YINATCTBO 3A JMTUTAJIHO IIOTIIMINYBAKE HA JOKYMEHT

2.1 Ilpepycios

Mpeaycnos 3a AUrMTaNHO NOTMMLIYBatbe Ha AOKYMEHTU, OAHOCHO NPWI03K, e Aa uMmaTte uHcTanmpaHo Microsoft Office/Word 2007 nnau 2010. McTo Taka, AOKYMEHTUTE Mopa Aa rv 3adyBare
BO ,,.docx” popmartor.

2.2 YnarcrtBO

OTtBopeTe ro goKymeHToT B0 MS Word 2010.

KnukHete Ha File > Info (o6enexaHo co cuHa 60ja).
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Cnunka 1 - MS Word 2010 - logasatbe Ha gurutaneH ceptudukat

KnukHete Ha Protect Document > Add a Digital Signature.
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KopucHU4Ko ynaTcTeo

JOoKONKY BM € NojaBu M3BECTYBakE 32 AUTUTANIHO NOTNMLIYBake, NpUTMcHeTe Ha OK.

Microsoft Office Word

Microsoft Office digital signatures combine the Familarty of & paper signing experience with the convenience of & digal
Format, 'Whiks this feature provides users with the abilty to verify a document's inbegrity, evidentiary laws may vary by
furtscction. Microsoft thius canfob warrant & degital signabure’s legal enforcasbiity. The third-party doital signatiure service
praviders available from the Office marketplace may offer other levels of digital signature assurance.

[Cmont show this message sgsin

i m mfmhmmlﬂl—k&& ' | !_F: fepbifeFacks ‘I:l il

CnuKka 2 - MS Word 2010 — M3BecTyBakbe 3a UIMTa/IHO NOTNULIYBakE

[ Sign &lg1

o See additional information about what you are signing...

You are about to add a digital signature to this document. This signature will not be
wvisible within the content of this document.

Purpose for signing this document:

[ Sign ] [ Cancel ]

Cnuka 3 - MS Word 2010 — Npo3sopel, 3a n3bop Ha gurutaneH ceptudukaT

3a ga ro oabepete gUrnTasHMOT cepTudmKaT, KNMKHeTe Ha Change. Oabeperte ro BaMAHNOT cepTudMKaT 1 nputucHete OK.

KnukHete Ha Sign.
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OurutanHunot ceptudumkaT (MoTnuc) e npmkadeH. Ce NpMKaxKyBa Ha AecHaTa cTpaHa Ha Word [OoKymMeHTOT.
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Cnuka 4 - MS Word 2010 — Mpernea Ha aurntaneH ceptTuduKkat
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YNaTcTBO 3a AUIUTANHO NOTNULWYBake Ha npunor Bo Microsoft Word (.docx) u Adobe Acrobat (.pdf)

KopucHU4Ko ynaTcTeo

HanomeHa: OKONKY ro MPOMEHUTE AOKYMEHTOT OTKAKO Ke ce NoTnuLie, ANTMTAAHUOT NOTNUC aBTOMATCKM ce rybu. OTKaKo CTe 3aBpLun/ie CO NPOMEHUTE, Ke Mopa NOBTOPHO Aa ro

noTnuuiere.

2.2.2 JluruTajsHo NoTNUUIyBawe Ha JoKyMeHT Bo MS Word 2007

OTBopeTe ro AokymeHToT Bo MS Word 2007.

KnukHeTte Ha Office button > Prepare (MkoHaTta Ha MS Office). MoToa, kankHeTe Ha Add a Digital Signature.

K & o/ o B2

Prepare the document for distribution

7 |:‘I:II:I;

ilh

Properties
View and edit document properties, such
as Title, Authar, and Keywords.

Inspect Document

Check the document for hidden metadata
or personal information,

Encrypt Document

Increase the security of the document by
adding encryption.

Restrict Permission

Grant people access while restricting their
ability to edit, copy, and print.

Add a Digital Signature

Ensure the integrity of the document by
adding an invisible digital signature.

Park as Final

Let readers know the document is final and
make it read-anly.

Run Compatibility Checker
Check for features not supported by earlier

Y P S L T Ta PPy

[OKO/IKY BM € NojaBun U3BECTyBatbE 33 AUTUTAZIHO NOTNULLYBatbe, NpUTUCHETe Ha OK.
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YNaTcTBO 3a AUIUTANHO NOTNULWYBake Ha npunor Bo Microsoft Word (.docx) u Adobe Acrobat (.pdf)

KopucHU4Ko ynaTcTeo

Microsoft Office digital signatures combine the Familarity of & paper signing experience with the convenience of a digtal
Format, 'Whibs this Feature providas users with the sbillty o verify a document's inbegrity, evidentiary laws may vary by
jurisdiction. Microsoft thus canmob warrant & digital signabure's legal enforcaability. The third-party digital signabure service
providers avalable from the Office marketplace may offer other kevels of digital signature assurance.

[Cmont show this message again

|__Signsture Servicesfrom the Offce Marketplace... | | L (epbifaspelead

Cnuka 6 - MS Word 2007 — M3BecTyBakbe 3a AUTMTa/IHO NOTNULIYBaHE

3a ga ro ogbepere AUrMTaNHNOT cepTUPUKaT, KAnKHeTe Ha Change. OpbepeTe ro BannaHMOT cepTudmKaT n nputncHete OK.

KnukHeTe Ha Sign.

[ sign )

o See additional information about what you are signing...

You are about to add a digital signature to this document. This signature will not be
vigible within the content of this document.

Purpose for signing this document:

[ Sign ] [ Cancel ]

Cnuka 7 - MS Word 2007 — Npo3sopel, 3a n3bop Ha gurutaneH ceptudukaT

AurutanHunoTt ceptudumkat (notnuc) e npmkadeH. Ce npukaxyea Ha gecHaTta cTpaHa Ha Word foKyMeHTOT.
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Cnuka 8 - MS Word — lMNperneg Ha gurutaneH ceptudmkar
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’ YNaTcTBO 3a AUIUTANHO NOTNULWYBake Ha npunor Bo Microsoft Word (.docx) u Adobe Acrobat (.pdf)
v KopucHuuko ynatcTso

Be monnme otsBopeTte ro O¢MLI,VIjaI'IHOT0 yNaTCcTBO 33 AUMUTANHO NoTnuwyBame Ha PDF 4OKymeHTH Ha chnegHaTta IoKauumja.

Motnuwysawe Ha PDF AoOKymeHT

MoTnuwyBareTo Ha PDF 3Haum AeKa BalWMOT AOKYMEHT Ke buae ucnpaTeH Ha coogBeTHUOT npumaten. Bo Adobe Reader, camo PDF gOKYMEHTUTE KOM MMAaT 0BO3MOXKEHU KOPUCHUYKM
npasa Bo Reader moskaT aa 6uaat noTnuMwaHun co aurutaneH notnuc. (Bo Acrobat, Advanced>Extend Features Bo Acrobat Reader).

1. KnuKHeTe Ha KON4YeTo 3a NoTnuLIyBakbe BO [MaHenoT 3a notnucu, unmn nsbepete Document> Sign> Sign Document.
2. Cnegzete rv MHCTPYKLMUTE 3a Aa KpenpaTe MecTo 3a NOTMMCOT, a NoToa nonosiHeTe ro Sign Document dialog noneto.

Co nomow Ha onumjaTa 3a lNpernes Ha JOKYMEHTOT NOrneAHeTe ro U NOTNULLETE FO LJOKYMEHTOT BO CTaTUYKa 1 6e3beaHa Bep3uja. AIMHaMUMU KA COAPKMHA KaKo MyaTumeamja 1 Jasa ce
6n10KMpaaT. 3a noBeke MHboOpMaLMn, NorneaHeTe ro 4OKYMmeHToT Sign in Preview Document mode Bo Acrobat Help.

HanomeHa: 4OKONKY roO NPOMEHUTE AOKYMEHTOT OTKaKO Ke ce noTnuwe, AUTUTATHNOT NOTNNC aBTOMATCKU Ce ry6|4. OTKaKo cTe 3aBpLunae CO NPOMEHUTE, ke MOpa NOBTOPHO Aa ro
noTnuuiere.
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